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RURAL ELECTRIFICATION CORPORATION LIMITED 
 (A Government of India Enterprise) 

 

Regd Office: Core-4, SCOPE Complex, 7 Lodi Road New Delhi 110003 
Tele. 24365161 Fax 24360644 Email reccorp@recl.nic.in  Gram RECTRIC 
Website www.recindia.com & www.recindia.nic.in 

 
Ref.:7/02/2011/HR-D-II                    Date : 10.02.2011 
 
 
 
Sub: Invitation of quotation for coverage of outstanding House Building Advance (HBA)/ 

Conveyance Advance under REC Employeesô House Building Advance Group 
Insurance/REC Employees Conveyance Advance Group Insurance Scheme.   

 
Sir,  
 

Rural Electrification Corporation Limited (REC) incorporated in July 1969 (Navratna 

Schedule ñAò Public Sector Enterprise under the aegis of Ministry of Power) is a premier NBFC 

(INFRA) institution. Initially, the companyôs objectives were mainly restricted to financing the 

development of rural electrification infrastructure. Within a span of  40 (Forty) years the activities 

and objectives of the corporation  have evolved and expanded tremendously covering almost the 

entire gamut of Indian power sector ranging from financing distribution, transmission and 

generation segments to promoting and financing projects aimed at integrated system improvement 

and consultancy assignments etc. The total manpower strength of REC as on date is 693 and is 

distributed across Corporate Office located at New Delhi and eighteen(18) fully staffed 

Zonal/Project Offices located at different state capitals of the country, in addition to a Training 

Institute, viz. Central Institute for Rural Electrification at Hyderabad. The normal age of retirement is 

60 years and the average age of the employees is 49.8 years. 
 
Medical facilities are available to all employees during the period of service for themselves 

and their dependant family members and for self and spouse after retirement as per rules 

applicable in this regard. Medical examination is compulsory before entering the services of the 

corporation and also during service for certain categories of staff. 
 
 As per the rules of the Corporation, employees are entitled to maximum of the following 

advances:  
 
1. House Building Advance: upto maximum of `  36,50,000/-,  

2. Conveyance Advance: upto a maximum of `  6,50,000/-  

 

  To secure the amount of principal plus interest accrued thereon, it is proposed to insure our 

employees for the outstanding amount so that in the eventuality of their untimely death, the family 

is not put to hardship for repaying the balance outstanding advance amount. The extent of 

coverage will be as under: 
 

a) HOUSE BUILDING ADVANCE:  
 

 The outstanding amount (Principal) + interest (accrued) as on date of insurance OR 

` 45,00,000/- (Rupees Forty Five lakhs only) whichever is lower. The total outstanding 

amount of HBA as on 01.12.2010 is ` 3.02 Crores (approx.)  
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b) CONVEYANCE ADVANCE: 

 The outstanding amount (Principal) + interest (accrued) as on date of insurance OR        

` 10,00,000/- (Rupees Ten Lakhs only) whichever is lower. The total outstanding amount of 

Conveyance Advance as on 01.12.2010 is ` 1.08 Crores (approx.)  
 

 REC therefore invites sealed quotation from Public Sector/ Private Sector Insurance 

Companies having recognition from Insurance Regulatory Development Authority (IRDA) as per 

the details given below:-  
 
1. COVERAGE: The life insurance coverage shall be for all type of deaths including suicide and 

the insurance company will have to extend cover without any medical examination of the 

employees of the Corporation as under:  
 

(A) All employees who have drawn House Building Advance, Conveyance Advance from 

REC are covered for an amount equivalent to their outstanding amount (principal + 

interest), under REC Employees House Building Advance Rules and Conveyance 

Advance Rules subject to a maximum of ` 45 lakhs and ` 10 lakhs respectively.  
 

(B) The coverage will also be extended to all those employees who shall draw House 

Building Advance, Conveyance Advance during the period of insurance policy.  
 

2. PREMIUM: The premium so agreed and calculated for purchase of this policy shall be 

payable annually by REC in one installment.  
 

3. CLAIM OF INSURANCE: An employee who has drawn House Building Advance and /or 

Conveyance Advance from REC, in the eventuality of his/ her untimely death, the amount of 

outstanding House Building Advance / Conveyance Advance on the date of insurance shall 

be remitted by Insurance Company to REC so that liability of employee is liquidated.  
 

4. OTHERS:  
 

a) The details of employees, including their Name, Emp. No., Date of Birth, Outstanding  

HBA/Conveyance Advance amount (Principal plus interest) is enclosed as ANNEXURE-

A.  

b)  New entrants who have been disbursed HBA/ Conveyance Advance during the insurance 

period shall also be covered from the date of drawal of advance, even if, such information 

is not forwarded in time.  
 
       c) The insurance company willing to participate without any rider clause i.e. medical 

examination etc. may send their sealed quotation in the annexed format inclusive of 

service charges, stamp duty or any other charges.  

       d) The additional information regarding profile, list of clients, a copy of approval of Insurance 

Regulatory Authority (IRDA) for Group Life Insurance and any other related information, 

which is considered to be relevant, may be enclosed along with your quotation.  
 
5. The competitive bids may be submitted for HBA Group Insurance Policy and Conveyance 

Advance Group Insurance Policy separately in two parts in the prescribed format 

(ANNEXURE-I & II) and duly signed, in a sealed cover superscribed as: 
 
 Envelope A ï Technical bid for House Building Advance Group Insurance Policy / 

Conveyance Advance Group Insurance Policy. 
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 Envelope B - Financial bid for House Building Advance Group Insurance Policy / 

Conveyance Advance Group Insurance Policy. 
  
6.  The sealed envelope should also contain Bidderôs name, name of the assignment and bid 

opening date and duly superscribed on the envelope as ñTo be opened by addressee onlyò 

and addressed to: 

 Chief Manager (HR)-II,  

 REC Ltd., 

 3rd Floor, ñPALIKA BHAWANò,   

 R.K.Puram,   

 New Delhi-110066. 
 
7. Apart from above, the other points to be considered while submitting the bid are enumerated 

at ANNEXURE-III & IV. 
 

8. The bids should be submitted during working days at the aforementioned address on or 

before 28.02.2011 by 11 A.M. The Bidders may arrange to deliver the sealed envelope at 

above mentioned address before the bid closing date and time in the Tender Box, which is 

placed at the Reception of REC office at 2nd Floor, Palika Bhawan, R.K.Puram, New 

Delhi-110066. 

       The Bidders may also send proposal by registered post so as to reach above address before 

bid closing date and time and the same shall also be put into the tender box. 
 
9.   The rate quoted must be inclusive of all taxes and stamp duty etc. except service charges 

which shall be paid as per actuals. Please note that nothing extra shall be paid during the 

entire period of insurance policy. The rate must be written in both figure and words.  

Whenever, any dispute in the rate quoted in figure and words arises, the rate quoted in 

words shall be considered as final.   
 
10.  Proposals received after the due date and time as mentioned at para 8 above will not be 

entertained. REC shall not be responsible for any non-delivery/late delivery of proposals sent 

by post. 
 
11.  The envelope ñAò containing Technical bid will be opened by a Committee on 28.02.2011 at 

2.30 P.M. Authorized representatives not exceeding 2 (Two) from the bidding Insurance 

Companies may be present at the time of opening of the Technical bids , if they so desire. 

The names of the qualified Insurance Companies found eligible on the basis of Technical bid 

will be declared on 09.03.2011 at 11 A.M and the envelope ñBò containing the ñFinancial Bidò 

of the qualified Insurance Companies will be opened on the same day at 2.30 P.M. 

Authorized representatives not exceeding 2 (Two) from the bidding Insurance Companies 

may be present at the time of opening of the Financial bids as well, if they so desire. 
 
12.   Above Details are also available on our website i.e. www.recindia.nic.in  

 

13. The bidding Insurance Companies are advised to go through the terms and conditions of the 

Policy thoroughly and ensure that all relevant documents duly certified and complete in all 

respects are sent alongwith the Technical bid. 

 

14.  REC reserves the right to postpone the date of receipt/ opening of tender or to withdraw the 

tender notice or cancel the tender without assigning any reason whatsoever.  
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ENVELOPE 'A' 
 

ANNEXURE-I 
 

'TECHNICAL BID'   
QUOTATION FOR GROUP HBA INSURANCE  

POLICY / GROUP CONVEYANCE ADVANCE INSURANCE POLICY 
 FOR THE EMPLOYEES OF REC   

 
Details of the Insurance Company: 
 

1. Name of the Insurance Company :  

2. Address of the company  

a) Registered Office:  

b) Delhi Office: 

  

3. Fax/E-mail & Phone Numbers :  

4. IRDA Registration No. :  

5. Date of Regn. with IRDA (enclose photocopy) :  

6. Name, Designation and contact Phone numbers of the official 
of the Tenderer to whom all the reference shall be made  

:  

7. Funds under Management :  

8. List of Corporate Clients having similar policy & number of 
persons covered. Bidder should have provided similar policy 
to at least one Central PSU client for two years during 
immediately preceding five years ending last day of the 
month previous to the one in which bids have been invited. 
(Attach documentary proof) 

:  

9. Performance certificate from Corporate Clients having similar 
insurance scheme (including Central PSU client for 2 years 
during last five years which is compulsory) (Attach a copy) 

:  

10
. 

Net Worth :  

11
. 

Solvency Ratio :  

12
. 

Mode of premium payment (half yearly) :  

13
. 

Service-Tax registration No. (enclose photocopy of 
registration certificate )  

  

14
. 

PAN No. (enclose photocopy of PAN Card)   

15
. 

Latest Balance Sheet for the last 5  years ending March 
31.03.2010 or in case of different accounting year last ending 
on a date later than March 31.03.2010) (enclose 
photocopies)  

:  

16
. 

Any other information :  

Note: All the photocopies of the documents submitted must be attested by the authorized representative of 
the Insurance Company with stamp of the company affixed 
 

(Signature of the authorized person with stamp) 
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ENVELOPE 'B' 
 

ANNEXURE-II 
 

óFINANCIAL BIDô   
 

QUOTATION FOR GROUP HBA INSURANCE POLICY /GROUP CONVEYANCE ADVANCE 
INSURANCE POILCY  FOR THE EMPLOYEES OF REC  

 
Details of the Insurance Company: 
 

1. Name of the Insurance Company :  

2. Number of Employees Covered :  

3. Total sum assured `  éééé crores 

as on ééééé 

:  

4. Compensation claimed during the last 
three years (No. & Amount) 

:  

5. Experience Rating Adjustment (rate & 
method) if no ERA during 1st year 
what will be the additional benefit. 
(please quote the formula if rate is 
quoted with ERA)  

:  

6. Mode of additional payment or refund 
of premium due to increase in sum 
assured or decrease in sum assured 

:  

7. Refund of benefits due to separation 
during the year 

:  

8. Formula for ERA benefit, if applicable :  

9. Annual Premium (Lump sum inclusive 
of all the taxes)  

A) Words:-   

B) Figures:-         

:  

 
 
 
 
 
 
 
 
 

(Signature of the authorized person with stamp) 
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ANNEXURE-III     

 
POINTS TO BE CONSIDERED WHILE SUBMITTING THE BID 

 
1. The insurance company has to provide insurance cover to the employees without any 

medical examination. All the House Building Advance / Conveyance advance loanees of 
REC on the date of Policy shall be covered under the Policy irrespective of the condition 
that they are actively on duty otherwise.   

 
 2. The insurance will be automatically effective on the date of drawal of House Building 

advance /Conveyance Advance by the employee in case of new loanees.  
 
3. The outstanding House Building Advance including interest to the employees as on 

01.12.2010 is `  3.02. crores approximately. The total number of employees who have 

been granted loan are approximately 100 as on 01.12.2010.  The employees, who will 
avail HBA subsequent to the Policy, will also be covered for insurance under the Policy. 

4. The outstanding Conveyance Advance including interest to the employees as on 
01.12.2010 is `  1.08 crores approximately.  The total number of employees who have 

been granted conveyance advance are approximately 100 as on 01.12.2010. The 
employees who will avail Conveyance Advance subsequent to the Policy, will also be 
covered for insurance under the Policy. 

 
5. Bidder company should be holder of licence from IRDA for undertaking life insurance 

business.  
 
6. Bidder should be in life insurance business for at least 5 years preceding the date 
 of bid submission. 

7. Bidder should have provided similar policy to at least one Central PSU client for two years 
during immediately preceding five years ending last day of the month previous to the one 
in which bids have been invited. 

 
8. Net worth of the bidder on the closing day of the last 5 (Balance Sheets) financial years 

(ending March 31, 2010 or in case of different accounting year ending on a date later than 
March 31, 2010 then on such date) should be positive together with a certificate from the 
authorized representative of the insurance company mentioning the net worth for last five 
financial years.   

 
 9. Solvency margin should be more than 1.5.  
 
10. The bidder shall be required to submit all the technical documents including the balance 

sheet for the last 5 years in support of their claim of having the prescribed eligibility criteria 
in Envelope 'A' containing the technical documents.  

 
11. The Technical Bid will be opened in the presence of the representatives of the Insurance 

Companies on the fixed date & time.  The financial bid will be opened only of those 
Insurance Companies who will be found technically qualified.   

 
12. The bid shall remain valid for a period of 120 calendar days effective from the date of 

opening of Financial Bid.  
 
13. The lowest bidder in the financial bid shall be considered/awarded the job for issuance of 

the insurance policy.  
 
14. Under no circumstances, the change in price shall be allowed. However, clarifications 

shall be allowed in case of any doubt. 
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ANNEXURE-IV   
 

ISSUES RELATED TO STIPUTATIONS OF THE POLICY 
 
1. The policy shall cover death under all circumstances during and beyond office hours 

including suicide and without any moratorium period.  
 
2. The cover in respect of members shall be equal to the Loan outstanding (Principal) on the 

date of death including interest or `  45, 00,000/- (Rupees Forty Five lakhs only) for HBA & 
` 10 lakhs (Ten Lakhs) for Conveyance Advance whichever is less.  

 
3. A statement giving particulars of loanees and amount of outstanding HBA including 

interest will be given to the Insurance Company at the time of issue of insurance policy.  
 
4. The underwriter will be required to settle the claims within 15 days of submission of all 

requisite papers.  The set of claim documents/ formats will be provided by the underwriter 
while issuing the cover.  An intimation of death by the REC will be considered adequate 
for the purpose of settlement of the claim.  

 
5. Policy can be terminated by REC by giving one month notice.  However, the claims upto 

the date of the termination will be settled by the underwriter and the termination will not 
jeopardize settlement of claims upto the period the policy in force in any manner.  

 
6. Under this policy, the claim will be paid for a sum equal to the outstanding loan of 

deceased including interest outstanding on the date of the death.  
 
7. The HBA/Conveyance advance loanees of REC will be considered to remain covered till 

the date of cessation of their service on account of retirement/ resignation/ repatriation/ 
termination etc. or till the date of payment of entire loan whichever is earlier. 

 
 

************** 
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